Annasaheb Awate Collcge, Manchar :

| ey Departme_ﬁt .of English

| i Short Term Course (2024—25)
A Certificate Course in Communication Skills
| Report

B Tl‘le department of EninSh conducted the short term course A Certiﬁca'tc.‘_‘- -,‘l
‘Course in Communication Skills for F. Y. B. A. students during the months of
Necember 2024- January 7025, some of the aims and objectives of the short term s

course are as follows:

1. To help learners acquire the basic skills of effective listening, speaking,

reading and writing

2. To introduce students to Spoken English

!. .I 5
3, To create awareness about using language according to the =

situalioxﬂcontext

4. To create an awareness among students about mispronunciation

5. To reinforce grammar studied up to std. X1l

of the students by developing their 1inguist_i;;"

6. To enhance employability
ve skills

competence and communicati

: All the faculty of the department conducted the lectures and ar‘faﬂged : 2
b _\-_-,__-theoretical as well as practical sessions to inculcate the skills among the students. In
lled for the course. Out of them, 30 students appeared for

5 ,-'fc-;tal, 36 students Were enro
" the evaluative examinations in oral and written formats. After successful completion

~ of the course, students were benefited with the certificates.
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Annasaheb Aw 1te Colleoe, Mamlmr

Dep artment of English

SROTE Term Course (2024-25)
A Certificate Course in Communication Skills

List of Students Enrolled

~I'Sr. No | Name of the Student

1 | ALI SUMAIYYA KHATOON RAMZAN R

2 | ASAWALE PUSHPA GOVIND ek 5

3 | BANGAR AKSHAY KASHINATH i

‘4 | BENKE ANUSHKA DASHRATH v

5 | BHAGIT PAYAL SHANTARAM s

6 |BHANGE MANISHABALU R

7 | BHOIR DIKSHA DATTATRAY |

8 [ BORHADE NEHA RANGNATH ) i h

9 | BORHADE PURVA BHIKU - P _

10 | BULE AARATI PUNAJI T o b

11 | CHAVAN VEDIKA DINKAR | ;

=12 | CHIKHALE SARTHAK RAJKUMAR L

13 | DABHADE PRAMILA BABAN

14 | DAMSE CHHAKULI PANDURANG

15 | DAROGA UDAYLAL KISHAN

16 | ERANDE ONKAR SHIVAII

17 | GAIKWAD SHREYASH MANESH

18 | HEMADE ABHISHEK VIAY

10 | INAMDAR JOFISHA JAHIRAABBAAS e
50 | INDORE PRACHI SANJAY RN
21 JANGALE ASHWINI RAMDAS —

2 JOSHI RASIKA SANDIP o
73 | KAMATHE VAISHNAVI MOHA W e )
24 | KAMATHE VAISHNAVI MOHA ik
75 | KHILARI RUTURAJ VUAY I
26 | LANGHI MAYA KISAN +
57 | LOKHANDE KAVERI SHIVHARI 2 it

o ayea2 it & P s __- it ‘._‘_ :: ¥ .-. Ao
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C Lrhﬁcaio Conrse In Cummmm' ion ‘aklllq

Acidemic Ycu rr 2024-25

Aumwaheh Awn lu C’ollt;,v Mn nclmi' !

R ot s A b s 18

Mmllllc '

& AR
.|. 54

Introduction ln(mumumculltm " R
Need for Eflective Lom_mumc.umn. ikt |

ey

'Nu. of
L.cctures

AR )

“The Process of C onununimnnn Tevels of LOIIIII'ILIIIIC{II!UII.
Signilicance of technical communication,
Barriers to Communication: -

Ilow of cuum_umic:;liuu: Use of Tanguage in communication;

-r.'

02

o

Barriers to € umnmmcmion.

Types of barricrs; Miscmmmmit:u[iun; Noise; Qvercoming

¥ ¥

MCUsIes

sl by

i) inlcmlu, Siills: L:f,l(.nlm, as an active skill Types o

Listeners; Listening for general content; Llslcnin;, to Jill up
mformation; Intensive Listening, |istening for specilic
iformation;

Develaping eftective listening shills; Barriers to eflective
listening shills. .

L

B s ket s
% G
e &

Reading SKills I’n,mwm;, fechniques; bhllll:mn
Undurstumlmg the gist ol an urj,umcul
jdentitying the l()plb ‘.JCIIWHC&!' Inferring |Lhi(-ﬂl nnd
contextual mcumm,, rcco;,nmn p cohierence ulul sequencing

of sentenees; Impmving cumpa vhclhlun skllls.

703

Writing Skills ; Scmcncc l‘ormnmu Llau nl’ uppmpume

e T )

dxclan I'um},mph und Lssay Wriling, Cphercncunnd I et




| Cohesion

Letter Writing: Formal, informal and business letters.

Job Application: Cover letter, Differcnces between bio-data,
CV and Resume. ~ ~ - :

B e o S S

-of reports

Report Writing: Basics of chort Writing _Stru'c’[_u.rc of a report; Types

04

Non-verbal CO]HH’]UI’IICdlIOl‘I and Body [ ,arq,uag 3 Norms
of non-verbal communication; Interpreting body- language
Cues; Kinesics; Pro‘cun:cs, Chronumc«:; Efft.clfvc use of

_body language

Interview Skills: Types of lntcrvu.ws Lnsurmg success

| Jab interviews; Approprzatc use ofnon-vcrbal

communication.

04

Group Discussion Group discussion as a type of presentation, Ensuring
success in group discussions,

04

2413

Presentation Skills: Oral presentation and public speaking
skills, business presentations

03
04

'fl4'

“Technology-based Communication : Netiquettes: effective

e-mail messages, power-point presentation; enhancing editing skills

Total Number of Lectures

45

|Jaluatmn Pattern:

' » Online MCQ Examination Through Google form: 50 marl/s
5 Oral Examination through Googlc mect: 50 marks

Total; 100 Marks

Manchan(?une)




A Ccrtlf cntc (‘ou rse in Com mumcnimn Skl“b

: lelabus and Tnpics Distribution

Sl Name of the

Tcachcr

Topics

;:'_Dl_‘. Wagh G. C.

l)lntroducl:on to Commumcauon.

Need for Effectwc Commumcazmn

4

2)The Proc ss:of Commumcaﬂon.

5) T}'pes:::t;'ﬂflba'l"ricrs; Miscommunication; Noise; Overcoming

measures.

L.evezs;of_c'drﬁmqnica_z;@u_; e

1) Letter Writing: formal, informal and business letters.




3)Report Writing: Basic_'s of Report Writing; Structurc ofa
report; Types of reports

4) Interview Skills : Types of Interviews; E_nsurin'g success

Job mterwews Apploprlate use of non- verbal commumcat:on

| Dr. Dhone T.E.

1)Non- verbal Commumcatlon and Body Language Norms of
non-verbal commumcatmn Interpreting body- language Cues;
Kinesics; Proxemlcs Chromatlcs Lffectwe use of body
language :

2) GlOI.lp DISCUSSIOI’I Group discussion as a type of presentauon,
Ensuring success in group. dlSLLISSlOIlS

3) Presentation Slulls Oral presentation and pubhc speakmg
skills, busmcss presentatlons :

i 4) Technélogy-based Commumcatlon Nethuettes effectlve e- .
_mall messages power-pomt presentat:on' enhancmg edltmg
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l) Lnstemng Skills: Llstemng as an actwe sk:ll Types of
Listeners; Listening for general content; Llstenmg to fill up

Information; Intensive Listening. Listening for specific
information; Developing effective listening skills; Barriers to
effective listening skills.

2) Reading Skills Previewing techniques; Skimming; Scanning;
Understanding the gist of an argument; identifving the topic
sentence; Inferring lexical and

Contextual meaning, recognizing coherence and sequencing of -
sentences; Improving comprehension skills. ;

3) Writing Skills: Sentence formation; Use of appropriate
diction; Paragraph and Essay Writing: Coherence and

Cohesion

Total Number of Lectures
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Rayat Shikshan Sanitha's

Annasaheb Awate College, Manchar

Department of English

Short Term Course (2024-25)

Time-Table

A Certificate Course in Communication Skills

— =
Monday Tu_esday Wednesday | Thursday Satur/c?ay
Dr. Dr. Dr. Dr. Dr.
Wagh | Ranshing| Dhone More Ranshing
G. C. 2. R, T.E. S. M P.R.

artment oF F1
; n?:—lsaheb Awal Co‘llege_.‘,l.
Manchar, (Pung)
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i | o Fi ! R.l\ at Shlkshan Sanstha’s,
i oAl Ann.nsahtb Awate College Manchar

Department of English
‘“ Short term Course
Certificate Course in Com munication Skills
Academic Year 2024-23
i RESULT
Srono | Name of The Students Cliss Oral Written iTotaI T Grad
L%‘ Examinati | Examinatio | \mm ISR
| Bt on (Qut |n (100) A S
f £30 _ T o]
: ‘ oE (Out of 30) __!

1 FYBA. |32 23 57 33
I ALL SUMAIYYA KHATOON RANZAN .

2 F.Y.B.A. |36 28 64

ASAWALE PUSHPA GOVIND
3 E.Y.B.A. |51 30 61
BANGAR AKSHAY KASHINATH

R FYBA. |38 30 68

3 BENKE ANUSHKA DASHRATH

5 F.YB.A. |33 29 | 62

BHAGIT PAYAL SHANTARAM Gl
BEr FYBA. |41 35 76 i PATISE
| BHANGE MANISHA BALU - 2
| T Fik F.Y.B.A. |36 29 65-cnsysif;
= | BHOIR DIKSHA DATTATRAY &
- F.YB.A. |28 29 57 U
@ | BORHADE NEHA RANGNATH . ESgali
5 | F.Y.BA. |26 31 57 - |B%
BORHADE PURVA BHIKU e
0% F.Y.B.A, |32 38 170 - s3= Aw--@-
bt BULE AARATI PUNAJI |3
i F.Y.B.A. |37 30 67 —<iPA "
b CHAVAN VEDIKA DINKAR 5 . |
2 ! EX:BA: | 37 33 | 70 coas AR
.| CHIKHALE SARTHAK RAJKUMAR 1
18355 F.Y.BA. |26 24 50 - IB
| DABHADE PRAMILA BABAN = !

FEY:BA - | 27 malos =
" |pAMsE (,HH:\I\ULLPAI\DURANG Sl

FYBA 300

| :DAROGA UDAYLAL MSHAN_ o

Bl ik 10
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| ERANDE ONKAR SHIVAJ 52 e
v : {EYBA: 1247077 T Aokl
GAIKWAD SHREYASIHT MANESIL BE7ly
By _ . lYBA; 307 e == |
| HEMADE ABHISHEK VUAY LN e ek |
1NAMDARJOI-‘1%1-1AJAI—III{AABBAAS _-’---’~ -- - Vira b ‘
69 Ao
ND()RI PRACHI bAN]AY . ;
JAN(:ML ASIIWlNl RAMDAS il
: 54 B
5TEEER B+
3 70 2 A+
mmMKAR VAR%HA UNYANEMNAR 2 |
: KHILARI RUTURAI VUAY G
: 26 2457 50: 7=
LAN(“HI MAYA KISAN LR A 53
1B AB A AB AB .| AB
f LOHIANDL KAVERI SHWIIARi R
A | AB 272 AB AB | AB
- MALUNJF SHRUHKA I)I(JAMPAR R A
. el F Y B.A; |30 7 5007032 62 A
-MARAI)IZKSII!HJA DILIP Wi e .
FY.B.A. |27 27 54
MECHKAR PRIYANKA MARU [l ]

A e




(GROUP DISCUSSION BY STUDENTS)



